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Overview of PM CATT Documentation

Overview

The Task Performance Support Code Roll Up Tool for PM CATT should already be installed on your machine.  The  TPSCODE.XLA file contains the code that drives the Tool.  Ensure that this file is included in the same directory as the Tool, if possible, or in Excel’s \Library Directory.  


This tool is used for Rolling Up Performance Measure Ratings to produce a Task Performance Support (TPS) Code (a number based on a scale from 0 - not supported to 4 - highly supported).  TPS codes provide the crosswalk between MTP tasks and collective training exercises.  The general methodology for generating TPS codes is based on the MTP Performance Measure Ratings.  These ratings describe how much support CCTT provides for the performance of a task, and are defined as:  H - Highly supported by CCTT; M - Moderately supported by CCTT, most of the performance measures or task steps are supported within the CCTT environment; O - Outside support required.  The performance measures or task steps can be met in the CCTT training environment, but only if over half of the required cues and responses are provided or performed with resources outside/adjacent to the environment; and N - Not supported by CCTT, the performance measures or task steps cannot be supported by the CCTT environment.  A Roll Up is done based on heuristic rule sets, which uses the Performance Measure ratings in a formula to compute an overall rating at the task step level, and at the task level, a TPS Code is generated.


Step by step procedures are provided, in this documentation, for Rating Performance Measures, Performing a Roll Up, Printing, and Saving the results of the Roll Up by using Microsoft Excel Menus and the Standard Excel Tool Bar.

 Task Contents Sheet

Task Contents Sheet:   
The following Sheet will appear upon activating the TPSC Roll Up Tool.  This sheet serves as a Table of Contents, used for quickly accessing other sheets in the workbook and for setting the Primary Training Audience:



Double-click on the “Task:  Name” Link in blue to access the Task’s Assessment Sheet.

Set Primary Training Audience:    
The Primary Training Audience Values are:  X - Trained as the Primary Audience and O - Not Trained as the Primary Audience.  To set the Primary Training Audience for tasks appearing on the Task Contents Sheet, do the following:

1. Locate the row with the task that you wish to set.
2. Double-click within the “PTA” column next to the task, until the desired Value (“X” or “O”) has been set.

Navigation:    
To Navigate or go to other sheets in the workbook, use the following TPSC Toolbar:




· 


Click to go to the first Assessment sheet in the workbook.

· 


Click to go to the previous Assessment sheet in the workbook.

· 


Click to go to the next Assessment sheet in the workbook.

· 


Click to go to the last Assessment sheet in the workbook.

· 


Click on the “Contents”  Button to return to the “Task Contents” 


Sheet.
Assessment Sheet

Assessment Sheet:   
Upon double-clicking the Task Link on the Task Contents Sheet the following sheet will appear.  It is used to rate performance measures and perform the Roll-up:



Double-Click within the TPSC column next to a Task Step or Performance Measure to set the primary code.  See Set Primary Codes & Roll-Up.
Set Primary Codes:   
The Primary Codes are:  H - High Support, M - Moderate Support, O - Support Outside TADDS Only, and N - No Support.  To set the Primary Code, do the following:

1. Locate the row with the performance measure or stand alone task step (Step with 0 Performance Measures) that you wish to set.
2. Double-Click within the “Primary Code” column next to the task step or performance measure, until the desired Code has been set.

Roll-Up:   
After Performance Measures and Stand Alone Task Steps have been rated, the Roll-up can be performed.  The Roll-up tallies up the total number of H’s, M’s, O’s, and N’s, and uses these totals in a formula to compute the Task Performance Support Code (Number between 0 - 4).
To perform a Roll-up, do the following:

1. Click on the “Roll Up” 

 Button, located on the TPSC Toolbar, at the top of the assessment sheet.

2. After “Roll Up Task” has been performed, the following Totals Table will be created, and will appear at the bottom of the Assessment Sheet (The TPS Code is listed next to “Task Assessment Rating”):




Add Comments & Limiting Factors: 
To add comments to a Task with a TPS Code of 0 or 1 & limiting factors to a Task Step or Performance Measure with a rating of “N” - No Support, do the following:

1. Locate the row with the task, task step, or performance measure.

2. Double-Click on the task, task step, or performance measure.

3. A new row will be inserted, below the task, task step, or performance measure, so that comments/limiting factors can be added:







Clear Results: 
By clearing the Assessment Sheet, the following results will be removed from the Assessment Sheet:  Primary Codes (Performance Measure Ratings); Task Performance Support Codes; and Totals Table.  

To clear the assessment results from the assessment sheet, click on the “Clear” 

  Button, located on the TPSC Toolbar.

Printing & Saving Results 

Print & Save Results:   
The Task Contents Sheet and Task Assessment Sheets can be printed and/or saved by either of the following:
1. Select “Print” / ”Save” from the following Excel FILE Menu.




2. Alternately, press the following “Print” / “Save” buttons, located on the Standard Excel Toolbar:
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