Excel Icon Editor User's Guide

Introduction
TASK: Open the Excel Icon Editor 



HYPERLINK  \l "Create_a_New_Icon"

TASK: Create and Save Unit Symbol

TASK: Insert a Unit Symbol into a Word, PowerPoint or Excel Document
Introduction

The Excel Icon Editor for TREDS was developed to enable the TREDS user to create bitmap images representing unit symbols.  Examples of unit symbols created with this tool are shown below:
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Mechanized Infantry Company Team

[image: image6.bmp]
Armored Engineer Bridge Platoon

[image: image7.bmp]
Airborne Infantry Platoon

Using this utility, unit symbols may be created, copied to the Windows clipboard and saved to disk as bitmaps.

TASK: Open the Excel Icon Editor 

SEE ALSO:

TASK: Create a New Icon
PROCEDURE:

1. Run the Excel Icon Editor from the TREDS Applications Program Goup

Or

Open the "Icons.xls" file located in the "TREDS/SYMBOLS" directory.

2. Excel will launch, and the following screen will be appear:
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3. To create and save Unit Symbols see the following tasks:

TASK: Create a New Icon
TASK: Save an Icon
TASK: Create and Save a Unit Symbol

SEE ALSO:

TASK: Open the Excel Icon Editor


 TASK: Insert and Icon into a Word, PowerPoint or Excel Document
PROCEDURE:

1) Open the Excel Icon Editor.

2) Click on the Clear button to initialize the Unit Symbol.

3) Click on each desired graphic icon to construct your own Unit Symbol.

4) To place the constructed symbol on the Windows Clipboard, click on the "Copy" button

or

5) To save the constructed symbol to the Unit Symbol library, click on the "Save" button.

a) The following prompt will appear:
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b) Change the name but not path displayed.   For example, to save a Company Team symbol, enter the information as follows:
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c) Click on "OK" to finish saving the symbol.

NOTE: All bitmaps in the "Icons" subdirectory of  the "TREDS/SYMBOLS" directory make up the Unit Symbols Library for your computer.

TASK: Insert a Unit Symbol into a Word, PowerPoint or Excel Document

SEE ALSO:

TASK: Create and Save Unit Symbol
PROCEDURE:

1) Open a document in Word, Excel or PowerPoint.

2) Under the "Insert" menu, select the "Picture", "From File…" option.  A dialog box similar to the one shown below will appear:
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3) Make sure the Preview button is depressed.  This is the second button from the top right.

4) Move to the "C:\TREDS\SYMBOLS\ICONS" directory.  And select the unit symbol to be inserted into your document.
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