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INTRODUCTION

This position is located in the Simulation, Training and Instrumentation Command (STRICOM),
Directorate for Logistics (L). The mission of STRICOM is to provide centralized management
and direction for all research, development, acquisition and fielding of Army Training Devices,
simulations and simulators, major instrumentation targets and threat simulation, and the
distributed interactive simulation. The mission includes cradle to grave life cycle acquisition
beginning with the acquisition process. The commander centrally directs, coordinates and
supports the material development, acquisitions and sustainment activities through the functional
matrix organization and four project managers.

MAJOR DUTIES

1. Gathers, formats, and manipulates data via computer applications to allow for the distribution,
tracking, analysis and evaluation of the Logistic Directorate Operations and Maintenance Army
(OMA) funding profiles. Provides support in the preparation of the STRICOM Logistic
Directorate Project Objective Memoranda (POM) on an annual basis. Prepares routine portions of
studies and other related duties. Participates and takes detailed records during project team
reviews which challenge POM funding inputs. Prepares draft document based on rough draft and
corrections provided by higher grade personnel. Provides recommendations regarding improved
efficiency in funds distribution and tracking activities. 20%

2. Reviews Logistic Directorate Contract Logistic Support (CLS) procurement packages for
arithmetic calculations, format, and, using computer applications, makes appropriate entries in
expenditure tracking log and specific program register. Reconciles Logistic Directorate funding
records with R Directorate records on a monthly basis, making necessary corrections to computer
records and printed data output. Prepares monthly ratios of OMA obligated and committed
funding within the Logistic Directorate. Provides funding status of individual program Logistic
Directorate led OMA procurements. 30%

3. Extracts Logistic Directorate manpower utilization data from the STRICOM database, and
manipulates the presentation format. Prepares charts and data to reflect significant trends and
activities for review and approval.  Assists in special manpower utilization studies and attends
meetings and briefings as a recorder and participant. 20%

4. Receives and distributes routine facilities support work requests. Tracks actions on all
facilities work requests through register monitoring. Takes actions on routine requests and
manages through completion.  Attempts to resolve non-routine work requests, passing actions
taken and recommendations to higher grade personnel when necessary. Receives, reviews for
format and arithmetic accuracy and distributes and tracks delivery order documentation associated



with the STRICOM Logistics Directorate Support Service Contract. Maintains tracking of all
distributed documentation for return and closure. 20%

PERFORMS OTHER DUTIES AS ASSIGNED.
Factor 1. Knowledge Required by the Position

--Knowledge of functions, processes, and principles of PPBE system. Knowledge of the
different fund types (OPA, OMA. RDA) and ability to distinguish categories of efforts applicable
to OMA funds use.

-- Detailed knowledge of STRICOM and NAVTRASYSCEN policies and procedures for
the preparation and processing of procurement packages.

-- Ability to use many different types of computer software and computer application tools
to process, analyze and produce a wide range of office automated documents.

-- Ability to gather information, analyze data, make recommendations, develop, review
and/or interpret policies, directives and/or regulations pertaining to assigned functions.

--Ability to interface with personnel and handle routine funding, manpower, and support
service contract activities with minimum guidance and assistance.

Factor 2. Supervisory Controls

The supervisor or higher graded employee provides general instructions as to the broad objectives
to be achieved, defining the objectives, priorities, and deadlines.. Incumbent independently
processes routine matters, initiating contacts, recognizes problem areas and formulates procedures
and methods for successful accomplishment of assigned projects. Seeks assistance and additional
guidance from supervisor for non-routine matters or unusual situations. Work is reviewed for
adequacy, adherence to standard procedures, appropriateness of conclusions or recommendations,
and compliance with policies and requirements. '

Factor 3. Guidelines

Guidelines include Ariny/DoD regulations, policy statements, standard procedures, existing
practices, and other material which governs the PPBE process. Additional verbal guidelines are
presented by higher grade personnel with directions regarding specific actions, reports, formats or
presentations. Assignments are characterized by uniqueness and guidelines often lack specificity
because of frequent modifications due to flucuations in budgets, workload and manpower
requirements, established procedures, etc. Incumbent uses considerable judgement is locating and
selecting appropriate guidelines for applications to specific cases or adapting guidelines as
necessary.
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Factor 4. Complexity

The work consists of duties that involve a diverse range of functions involving different and
unrelated technical processes. Adapts or modifies precedents or established procedures. Carries
out routine projects involving decisions on standard practices, improving day-to-day operating
processes, etc. Analyzes non-routine requirements, determining courses of actions available and
accomplishing to the extent of knowledge and ability. Decisions and recommendations are based
on the knowledge of procedural requirements of the work combined with an awareness of policies
and program goals.

Factor 5. Scope of Effect

The purpose of the work is to apply rules, regulations, and procedures to analyze program
execution. Some independent work products are end products for internal distribution. Other
work products affect the completion of larger studies performed by higher graded program
analysts.

Factor 6. Personal Contacts

Personal contacts are primarily with co-workers within the office and managers and workers of
product managers and matrix. Interface with other STRICOM Directorates to obtain and exchange
data and information will be necessary. Some contacts may be with headquarters and field
activities and interface with commercial contractors in the arena of support service contract and
facilities management are necessary.

Factor 7. Purpose of Contact

Personal contacts are to gather information, conduct interviews, and explain technical
recommendations. Contacts are usually to work towards a common goal and are generally
cooperative in nature. '

Factor 8. Physical Demands

Work is sedentary. There may be occasional stress due to short time frames, and there may be
some walking, standing, bending, and carrying of light items. No special physical demands are
required to perform the work.

Factor 9. Work Environment

Work is mostly conducted in a typical office setting, which includes adequate ventilation. lighting,
and shelter.



